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IHOJIOKEHUE
00 aBTOMaTu3MpoBaHHO cucrteme «CereBoit ropoa. O0pazoBanue»
MBOY COI Nel18 cr.HoBomanopoccuickoit

1. O61mme mo10KeHNS

Hacrosimee Ilomoskenune pa3paboTaHo B COOTBETCTBUU ¢ DepepalibHbIM
3akoHoM DenepanbHbiM 3akoHOM OT 29 nekabps 2012 roma Ne 273-03 «O06
oOpazoBanuu B Poccuiickoit ®enepamuu», IlopsakoMm opraHuzanmuu U
OCYILIECTBIICHUSA oOpa3oBaTenbHON JEATEIbHOCTH o OCHOBHBIM
oOmieoOpazoBaTeNbHBIM ~ MpOrpaMMaM -  O0pa3oBaTEIbHBIM  IIpOrpamMmam
HAa4YaJIbHOrO OOIIEro, OCHOBHOTO OOIIEro M CpeaHero oOmiero ooOpa3oBaHus,
YTBEPKJICHHBIN TpHKa3oM MuHHCTepcTBa 00pa3oBaHus W Hayku Poccuiickoi
Oeneparuun ot 22 maptra 2021 r. Ne 115, Vcrasom MBOY COIII Nel8
ct.HoBomanopoccuickon.

2. Ilopsinox padotel AUC «CeteBoii ropoa. O6pa3zoBanue

2.1. Tlopsmox pabOTHl aBTOMATU3UPOBAHHON MHPOPMAITMOHHOM cucteM «CeTeBoi
ropoa. O6pazoBanre» B MbOY COIII Nel8 ct.HoBomanopoccuiickoil BKJIIOYAET:

2.1.1. BBox ocHoBHBIX maHHBIX 0 MBOY COIIl Nel8 cr.HoBoMamopoccuiickomu.
Opranusamust  poctyna padbotHukoB Ilkomer xk  AUWC «CereBoit  ropog.
O6pazoBaHHEeY.

2.1.2. Benenue nUYHBIX €1 COTPYAHHKOB, OOYYAIOIIUXCS, POJIUTENCH IS
CO3JaHMs OIIEPAaTUBHBIX OTYETOB.

2.1.3. BeneHue KHUTH ABWKCHHMS, BEJICHUE PACITHCAHUS 3aHATHH.

2.1.4. BBeneHue D3JEKTPOHHOTO >XKypHasla, MOJIyY€HHE CTaHIAPTHBIX OTYETOB.
ABTOMaTH3UPOBAHHOE COCTABJIICHUE OTYETHOCTH AJIsl Y IpaBiIeHHs 00Opa30BaHuUs.
2.1.5. Benenue kajaeHIapHO - TEMAaTHYECKUX IJIAHOB, OPTaHU3AIMS JICKTPOHHOTO
nokymeHtooboporta. Mcnonb3oBanue cpeactB  ANUC  «CereBoit  ropop.
OOpazoBaHue» s B3aMMOJIEUCTBHSI YYACTHUKOB 00pa30BaTENbHOIO MpoOIlecca,
OpraHu3alys JUCTaHIIMOHHOTO I0CTYTa POJAUTENEH.

2.1.6. Benenue noptdosmo cBOMX MPOEKTOB U METOJUYECKUX Pa3pabOTOK.

2.2. Tlopsgox wucnons3zoBanusi ANC «CereBoit ropoxa. OOpazoBaHue»
onpenensercs B . 4 HACTOSIIIETO MOJIO0KEHHUS.



3. Kagposslii coctaB AUC «CerteBoii ropoa. O0pasoBanue»

3.1. JlomkHOCTH, KOTOpble HeoOXxoaumbl misi dddextuBHor padoter AUC
«CeteBoit ropos. OO6pa3oBaHUE» U UX OCHOBHBIE O0S3aHHOCTH:

3.1.1. Koopaunarop AUC «CereBoii ropoa. OOpazoBaHue» — OpTaHU3yeT padboTy
BCEX THUNOB TmoJyib3oBaTenel  (pabotHukoB) B MBOY  COIII  Nel8
ct.HoBomanopoccuickou:

- OCYIIECTBJISIET KOHTPOJb BeJCHHsS 0a3bl JaHHBIX COTPYAHHUKOB, YYAIIUXCS H
poauTenen;

- BBOJIUT U KOPPEKTUPYET y4EOHBI IUIaH;

- OCYILECTBIIIET BBEACHUE U PEJAKTUPOBAHUE IIPEIMETOB U IPYIII;

- OCYILECTBIISIET BBOJ M PEIAKTUPOBAHNE PACIIUCAHUS;

- OTBEYAaeT 3a BHYTPEHHUH MOHMTOPUHI CpPEACTBAMH ABTOMATH3UPOBAHHBIX
OTYETOB;

- OCYILECTBIISIET COOp, UCIOJIb30BAHUE U MPEJOCTABICHUE PYKOBOASIIUM OpraHaM
aBTOMATU3UPOBAHHBIX OTYETOB;

- IPOM3BOJUT COCTABIICHUE aBTOMAaTU3UPOBAHHON ITOCCTaTOTYETHOCTH;

- KOHTPOJIUPYET BEICHUE KHUTH JIBH)KCHHUSI YUAIIUXCS;

- IPUHUMAET YYaCTUE M OCYIIECTBISIET KOHTPOJIb 3@ 3aKPhITUEM Y4eOHOIro roja u
NepPeEX00M Ha HOBBII YUEOHBIN TO/I.

3.1.2.CeTeBoil CHCTEMHBIN aIMUHUCTPATOP:

- OKAa3bpIBacT METOAMYECKYI0 moiaepxkkKy corpyanukam MDBOY COII Nel8
ct.HoBomanopoccurickon no ucnosb3oBanuo ANC;

- MPOU3BOJUT KOPPEKTUPOBKY 00111el HH(POPMALIUU U HACTPOEK;

- oTBeyaeT 3a obecneuenue OezomacHoctu padbotei AUC B MBOY COIIl Nel8
ct.HoBOManopoccuiickou;

- OIIpeZieIIsIeT IpaBa A0CTyNa K CUCTEME;

- OCYUIECTBIISIET 3aKpbhITUE Y4YeOHOTo rojia Mepexoj Ha HOBBIM y4eOHBIH ToA
COBMECTHO H I10J] KOHTPOJIEM KOOPANHATOPA;

- OCYIIECTBISIET BbImauy mapoyied padotHukam MBOY  COII  NelS8
ct.HoBomanopoccuickonu.

3.1.3.CereBoil yuuTens:

- OCYILECTBIIAET BBOJ MH(POPMALIUHU O MOCEHIAEMOCTH U YCIIEBAEMOCTH;

- OCYILIECTBIIAET BEICHUE KAJICHIAPHO-TEMAaTUYECKOI0 MJIAHUPOBAHMUS;

- HUCTIOJIB3YET OTYETHI JIJISl TEKYIIEeH padOoThl C yHAIIUMUCS U POAUTEISIMHU.
3.1.4.CeTeBoil KJIIACCHBIN PYKOBOJUTEND:

- OTBEYAET 3a NPOCBETUTENHCKYIO padory mo ucrnosb3zoBaHuto AUC «CeteBoit
rOpo1» Cpear POAUTEIIEH;

- OCYILECTBIISIET JEJIEHHUE Kiacca Ha MOArPYIIIIbI;

- OCYLIECTBJISIET KOHTPOJIb 33 TIOCEIAEMOCTBIO C MOMOIIBK aBTOMATU3UPOBAHHBIX
OTYETOB;

- OCYILECTBIIET CO3/JaHNE OPraHU3ALMOHHBIX MEPONPUITHI BHYTPH KJIacca;

- UCIIOJIb3YEeT OTYETHI AJIsl TeKYyIIEeH pabOoThl C yUALTUMUCS U POJIUTEISIMH.



3.1.5.CekpeTapb 1 CHEHHUATUCT MO KaJpam:

- OCYILIECTBIAECT BEACHHE KHHUTM JIBMXKCHUSI BOCHUTAHHUKOB TOJ KOHTPOJIEM
KOOpJIMHATOPA;

- npous3BoAUT ¢dopMuUpoBaHHWE ©0a3bl JaHHBIX BHYTPEHHUX SJIEKTPOHHBIX
JIOKYMEHTOB M0Ji KOHTPOJIEM KOOPIMHATOPA;

- OCYUIECTBJISICT BEICHUE JUYHBIX Jen corpyauukoB MBOY COII Nel8
ct.HoBOoManopoccuiickou;

- OCYUIIECTBIISICT BEJCHUE JICKTPOHHBIX JIMUHBIX JICJT YUAIIUXCS U POJUTEIICH.

3.2. Kagpossiii coctaB pabotHukoB ACY «CerteBoit ropona. OOpa3oBaHue»
pacripeiensieTcs CleayoIuM 00pa3oM:

No  HazBanue n0/1KHOCTH KonunuecTtBo
Yell.

Oos13aTesbHBIC KAaAPbI

1.  Koopaunarop «CereBoii ropoa. O6pa3oBaHue» 1

2.  CereBoil CUCTEMHBIN aIMUHHACTPATOP 1

3.  CeteBble yunTens Bce yunrens

4,  CerteBble KJIACCHBIE PYKOBOIUTEIU Bce knaccHbie

PYKOBOJUTEIN

JlonotHUTEIbHBIE KAAPbI

6. CekpeTraph U CHIEIUATUCT 10 Kaapam 1

7.  IlpeacraButesb pOAUTEIHCKOIO KOMUTETA JJISI 1

oOecrieueHus CBA3EH C pOAUTEISIMU

3.3. Bce momxHocTm mnmsa oGecrieueHust ucnoib3oBanuss AUC «CereBoii TOpoI.
OOpaszoBaHue» SBISAIOTCS BHYTPEHHUMH M YTBEP)KIAIOTCS MPUKA30M IO
VYupexxnenuto. TpynoBble OTHOIICHHS, COOTBETCTBYIOIIHME ASTHUM JIOJKHOCTSIM,
PETYIMPYIOTCS BHYTPEHHUMH JOKYMEHTaMH (TIpUKa3aMd H  JOJDKHOCTHBIMHU
uHCTpYKIUsAMU). HazHauenue Ha nomkHOCTh B npoekte AUC «CeteBoit ropoj.
OO6pa3oBaHue» HEe 0CBOOOXKIAET paOOTHUKOB OT UX MOBCEAHEBHBIX 00S3aHHOCTEH,
OTIPEJICTICHHBIX B yU€OHOM IIJIaHE U BBEJEHHBIMHU JOJKHOCTHBIMU MHCTPYKIIHSIMHU.
Takue oCBOOOXKIAEHUS MOTYT OBITh OCYIIECTBIICHBI MO KEJIaHUIO PaOOTHUKA U B
COOTBETCTBUU C TpynoBeiM KojiekcoM PO.

3.4. 3anuch 0 Ha3HaueHUH Ha H0bKHOCTH B TipoekTe AVC «CeteBoii ropo.
OO0pazoBaHue» B TPYAOBON KHIKKE HE OCYIIECTBIISCTCS.

4. Ilopsipok ucnoab3zoBanust AUC «CereBoii ropoa. OdpasoBanue»

4.1. Ob6mee ymnpasnenue padoroit B CereBom ropoae B MBOY COII Nel§
ct.HoBomManopoccuiickon oCcymecTBIseTCs AUPEKTOPOM IIKOJIBI.

4.2. HenocpencTBeHHOE pYKOBOJCTBO paboTaMu, KOTOpbIE CBSA3aHBl C
ynpaBieHueM, o0ciyxuBaHueM u noanepxkkoi cucrembl AUC «CerteBoit ropo.
OOpaszoBanue» (BKJIOYas BCEe MOIYJIU M (DYHKIIMM CHUCTEMBI), B YUpeKIACHUU
ocymectBisieT koopauHatop AVC «CeteBoit ropoa. ObpazoBaHue.
KooprHatop COBMECTHO C IUPEKTOPOM ILLIKOJIBI:



- OIpEAeNSAIoT COCTaB ucnoiHuTener obs3atenbHbX pador B AUC «CerteBoit
ropoz. OOpa3oBaHue» (pyKOBOJSLINX, IEAArOTHYECKUX PAOOTHUKOB, POJUTEIIEH );
- IJIAHUPYIOT, OPTaHU3YIOT YCIOBHS JIJIsl paOOThI UCIIOJIHUTENEH;

- KOHTpPOJIUPYIOT YycioBus ocyuiectBieHus pador B AMC «CereBoil ropog.
O0pazoBanuey, onpeaeneHHbIX 3TuM [lonoxenuem;

Koopaunarop nuuso:

- OTBEYaeT 3a COONIOJICHUE CPOKOB BBINOJHEHHs pabOT M OpraHu3aluu
OTYETHOCTH YYaCTHUKAM y4eOHO-BOCIIUTATEIILHOTO MPOIIeCcCa;

- OTYUTHIBACTCS TMEpe] Yy4YaCTHHUKAMHU Y4eOHO-BOCIHUTATENIBHOTO IIpolecca o
coctosiHuu ucnonb3oBanus cucreMbl AUC «CeteBoii ropoa. OOpa3zoBaHue».

4.3. PaboThl, KOTOpbIE CBfA3aHBI C obOecreueHueM OecriepeboiiHO paboThl B
cucteMe U paboThl, KOTOPBIE CBSA3aHBI C oOecreueHueM 0e30MacHOCTH Ha YPOBHE
YUPEXKJICHUS, BBITIOJIHAET CETEeBOW CUCTEMHBIN aJIMUHUCTPATOP.

4.4. ExxeHeBHBIE paOOTHI IO 3alI0JHEHHIO, BBEACHUIO HH(DOPMALIUY U TOJACPKKE
paboThl MOAYJEH CUCTEMBI, COCTaBICHUH OTUYETOB BBIMOJIHSIIOT CETEBBIE YUUTENS U
KJIACCHBIE PYKOBOJIUTEIH.

4.5. Koopnunarop AUC «CereBoii ropoa. O6pazoBanue» coBMecTHO ¢ CeTeBbIMU
KJIACCHBIMU PYKOBOJAUTEIISIMU:

TOTOBST OTYETHl WU JApPYrue MaTepuainbl JJs OIVIaUIeHWs Y4acTHHUKAM y4eOHO-
BOCIUTATEIBHOTO MPOLIECCa;

TOTOBST MPEIOKECHUS JUISI TOAKITIOUYEHUSI HOBBIX BO3MOYKHOCTEH CUCTEMBI;
HaOJII0/1al0T 32 pabOTOM B CUCTEME YUUTEJIEH U POJIUTEIICH.

4.6.[Iupextop MBOY COIL Nel8 ct.HoBoManopoccuiicKoi OTYUTHIBAETCS O XOJI€
U pe3ynpTaTax paboOThl Tepea OpraHaMy yOpaBlieHUsT 00pa3oBaHUEM B
YCTaHOBJICHHBIE MU CPOKH.
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