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0 padoTe €O CBeACHUAMHU, COCTABJIAIINMH CIYKEOHYI0 TAHHY

1. O6ume moJio:keHust

1.1. Hacrosimee [Tonoxxenune pazpadborano B coorBercTBuM co cT. 139 'K P®, TK P® (moam. .
6 ct. 81 TK P®), 3akonom P®D ot 29.07.2004r. Ne 98-D3 «O xoMMepueckoi TaifHe», a TaKkkKe
JIOKQJIbHBIMM aKTaMy MyYHUIMNAIBHOIO OI0/DKETHOTO OO0Ie00pa30BaTEIbHOTO YUpPEXKICHUS
cpenHell oOuieoOpa3oBarenbHO 1mKosbl Nel8 umenu Anekcanapa MBanoBuua KpaBueHko
ct.HoBomanopoccuiickoit (nanee — MbBOY COIL Nel8); perymupyeT BOIpOCHl, CBSI3aHHBIE C
obecrieueHueM KoHpuAeHIMaNbHOCTH ciykeOHoM Taituel MBOY COI Nel8, B ToM umcie
MOHSTHE CITYXeOHOI TaWHBI, MpaBWiIa JOCTYNMAa K CBEIEHUSM U HMX XpaHEHHs, KOHTPOJS 3a
COOJI0ZICHHEM TTPaBUIIa, BOMPOCHI OTBETCTBEHHOCTH.

1.2. CnyxebHas TaliHa — 3TO KOH(UICHIHMANbHBIE CBEIACHHS, WH(OpPMALMs, MOTydyeHHas
pabotHukomM MBOY COLII Nel8 mpu ocyliecTBI€HUH CIyKeOHbIX 00s13aHHOCTEH.

1.3. Ilog uHpopmanuel, cocraBismoueil cinyxeonyto taitny MBOY COII Nel8, nmonumaercs
Hay4YHO-TEXHHYECKasi, IPOU3BOJICTBEHHAs, TEXHOJIOTHYECKasd, (PUHAHCOBO—KOHOMMYECKAsT WU
uHast uHpopMmanus paboTojaTesst UM CBA3AHHBIX ¢ HUM (DU3MYECKHX M IOPUIMYECKUX JIHII,
uMeroIas 1eHCTBUTENbHYIO WU MOTEHIMAIbHYIO [IEHHOCTh B CHMJIYy HEU3BECTHOCTH €€ TPEThUM
JUIaM, K KOTOpoi HeT cBOOOJIHOTO JIOCTyNa Ha 3aKOHHOM OCHOBaHMH M B OTHOLIEHMM KOTOPOM
obnagaTeneM Tako HHGOPMAIIMK BBEJEH PEKUM CITY>KEOHOMN TalHBI.

1.4. Ilox pasrnamenueM nHopmanuu, cocrapistonieil ciayxednyro taitny MbBOY COIII Nel§,
MOHMMAETCs JeHCTBUE WK Oe3/IeHCTBUE, B pe3yJbTaTe KOTOPBIX Takas MHpopManus B Jr000M
BO3MOXKHOU (opme (yCTHOHM, MUCbMEHHOW, MHOW (opMe, B TOM YHUCIE C HCIOJIb30BaHUEM
TEXHUUYECKUX CPEJICTB) CTAHOBUTHCS H3BECTHOM TPETHUM JHIaM Oe3 corjacus objaaarens
uHpopmanuu (paboTomaress WIM CB3aHHBIX ¢ paboTonareneM (PU3MYECKHX U FOPUAMYECKHX

JIWIT).

1.5. Tlog pexumoM ciayxeOHONH TallHBI TOHMMAIOTCS MPEAYCMOTPEHHbIE HACTOSALIUM
[Tono>keHneM, a TakKe TIpPOYME IIPABOBBIE, OPTraHMU3ALMOHHBIE, TEXHUYECKUE U MHbBIE
OpUHUMaeMble paboTojaTeNleM Mepbl 10 OXpaHe KOH(UICHIMAIBHOCTH HH(OpMAIHH,
COCTaBJIAIOLIEN KOMMEPYECKYIO TaliHY.

1.6. OtBeTcTBEHHBIM 3a oOecreueHHe pexuMa KOH(PUICHIMATBHOCTH WH(pOpMaIUH,
cocrapisoniel cyxxeonyro taitny MBOY COLL Nel8, siBisieTcst pyKOBOIUTE.



1.7. Ha nmokyMeHTe WM HWHOM HOCHTENe, COJAepXkalieM HWHOOPMAIUI0, COCTABJISIONIYIO
CIIy’)keOHYI0 TaiiHy, npocTasisieTcst Tpud «CinyxeOHyro TaliHa» ¢ yKa3aHUEM AaThl, paMUINH U
NOJANKMCH Jinia, noctaBuBiuero rpud. IlpaBom mpocraBuTh Tpud 007Ia1AI0T PYKOBOJIUTENH
MBOY COIIl Nel8 wmnmM MHOE NHUCHBMEHHO YIOJIHOMOYEHHOEe UM Juno. Hamuume rpuda
«CnyxeOHasi TaifHa» O3HA4aeT, YTO MHPOpPMALKs, COJEPKAIIASACT B JOKYMEHTE WM Ha HHOM
HOCHUTEJIe, OTHOCUTCSI K CIIyKEOHOM TaliHe, Ja)ke eclii OHa IPSAMO HE OTHECEHa K CIIy)KeOHOM
uHpopmauuu. OtcyrcTBue rpuda «CiyxeOHas TaliHa» He O3Ha4aeT, 4yTo HHopMalus,
coJepxalascs B JJaHHOM JIOKyMEHTE WJIM Ha MHOM HOCUTENIe, HE OTHOCHTCSA K CIIy>KEOHOH
TailHe, 3a UCKJIIOUCHHEM CIlyyaeB, Korja Takas MH(opMalus ykazaHa B IepeuHe (IIPUIoKEeHHE
2).0OTBeTCTBEHHBIM 32  OO€CleYeHHE  peXUMa  KOH(PUICHIMATBHOCTH  HMH(MOpMAIHH,
COCTABIIAIONICH CIy)KeOHyIO TaiHy, siBisercss pykoBoxutens MBOY COILL Nel§, xotopsrii
OCYILECTBIISIET 00IIee PYKOBOJACTBO M HECET OTBETCTBEHHOCTh 3a BCE BOINPOCHI, CBS3aHHBIE C
OXpaHOW CIy)KEOHOW TaWHBI. PyKOBOIMTENO MOTYMHSIOTCS JIHIIA, OCYIIECTBIISIFOIIME JOMYCK
XpaHEHMs CBEICHUH, COCTABIISIIOIIUX CIIY)KEOHYIO TalHy.

1.8. CorpymHuku 00s3aHBI HE pasriamiaTth OO0y HHPOPMAIMIO O TOM, YTO MPOUCXOAWT B
MBOY COLI Nel8, maxe coOCTBEHHOH CeMbe CaMbIM OJHM3KUM JAPY3bsiM. VICKITIOUeHHs U3 3TOTO
MpaBHUJia yCTaHABIMBAIOTCS 3aKOHOM M BO3MOXHBI TOJIbKO HA OCHOBAHUHU CTPOTUX MPOIEAYP.

1.9. He pomyckaercsi paszriamieHue W He caHkiuoHnupoBannoe MBOY COII  Nel8
UCIIOJIb30BaHUE uHPOpPMALMK, TPEIHA3HAYEHHOW WCKIIOYUTENBHO IS CIIy’KEOHOTO
nosib30BaHusA. Takas MH(OPMALUS HCIONB3YeTCs ISl MPUHSATUS CTPATETHUECKUX PELICHUN U
nossossier noiayuuts MBOY COIII Nel8 koHkypeHTHOe mnpeumyniectBo. Ee pasriamenue
MO’KET HaHEeCTH CYIIECTBEHHBIN MarepuanbHblil ymepo MbOY COL Nel8 u mpuunHUTH Bpen
€ro peryTaluH.

1.9.1. Ucnonb3oBanue u nepeaada TpeTbUM JIMIAM I/IH(i)OpMaI_II/II/I B JIMYHBIX LCIAX ABIACTCA
HApYICHHUEM HACTOALICTO ITOJIOKCHUS.

1.9.2. CoTpyIHUKH JTOJDKHBI COOMIOaTh TpeOOBaHUS B OTHOLIEHHH OOMEHA YyUpeKIeHUYECKOU
UH(pOPMALIUU U JOKYMEHTAIIUU U UX XPaHEHUsI B COOTBETCTBHHU C YCTAHOBJIIEHHBIMU MPAaBUIIAMHU.

1.9.3. CoTpyIHUKH JAOJDKHBI TOJb30BATHCS TOJIBKO TOM YUpeXICHUECKOW HH(popManueH,
KOTOpasi OTHOCHUTCSA HemocpeAcTBeHHO K ux ¢yHkiusm. MBOY COIIl Nel8 oGecneunBaer
KOH(QHJICHIIMAJIBHOCTh JOKYMEHTOB, COJAEp)KAIIUX MEIUIMHCKUE U JIMYHblEe JaHHbIE O
COTPY/AHUKAX, BOCIIMTAHHUKAX MX 3aKOHHBIX MPEACTaBUTENAX. PAOOTHUKM yupexaeHus: 00s13aHbl
coOnroaarh BpaueOHyI0 TaiiHy. JIOKYMEHTBI, cofieprKaliie MeAUIIMHCKUE U JINYHbIE JaHHbIE, HE
JOJDKHBI  pacnpocTpaHsaTees 3a mnpenenamu MBOY COII Nel8 wmm  obcyxmarbes, 3a
UCKJIIIOYEHHEM  CJy4yaeB, OJOOPEHHBIX CaMUM COTPYAHMKOM WM  HPETyCMOTPEHHBIX
TpeboBaHusIMU 3akoHa PD 1 HopMaTuBHO-1paBoBbIMU akTaMu MBOY COILL Nel8.

1.9.4. JlokyMeHTBI, HaHHBIE W WHGOpMAIUS, HAXOAAIMIUECS B COOCTBEHHOCTH, TOJb30BaHUHU
MBOY COIII Nel8, nomxHBI OBITh TOYHBIMH M TMONHBIMU. COTPYIHUK HECET JHMYHYIO
OTBETCTBEHHOCTb 3a JIOCTOBEPHOCTh HH(GOPMAIIMHU, OTYETOB U JOKYMEHTOB, HAXOJSIIUXCS B €T0
KOMIIETEHTHOCTH, @ TAKXKE 32 CBOEBPEMEHHOCTD UX IMOArOTOBKH.

1.10. Cnyxebnas taitna MBOY COIL Nel8 moxeT pa3riamarbes B CASAYIOIUX CAydasix:



® [10 NMCBbMEHHOMY 3alpoCy YIOJIHOMOUYEHHOTO rOCY1apCTBEHHOIO OpraHa,
® [0 MPSAMOMY NHCbMEHHOMY YKa3aHMIO CBSI3aHHBIX C paboTomareneM (QHU3UYECKUX H
IOPUINYECKUX JIUII, 00JIaJa0IIX COOTBETCTBYIOIIEH TalHOI;
e eciu MH(OPMAIUS, COCTABIISIOMIAs CIY)KEOHYIO TalfHy, CTaja M3BECTHA TPETHUM JIUIAM
Y3 UHBIX UICTOYHUKOB;
® 10 MMCbMEHHOMY YKa3aHUIO YUpEeauTels;
® B UHBIX CIy4yasix [0 MMCbMEHHOMY YKa3aHUIO PYKOBOJMTEIS YUPEKACHUS.
Pasrnamenue ciyxe6Hoi TaitHer MBOY COIII Nel8 MokeT OCymIeCTBISATHCS TOJBKO TIO
MIpEeABapUTEILHOMY IMCbMEHHOMY COINIACOBAHMIO C PYKOBOJUTEIIEM YUPEKICHHUS.

2. IIpaBa u 00513aHHOCTH JIML, UMEIIIMX JA0CTYNl K HHGOpPMAIIUH, COCTABJISIOMIEN
KOMMep4YecKylo, ciayxeonyro taiitny MbOY COIL Nel8

2.1. CotpynHuku 00s3aHBI COXPaHUTh B TallHE CBEICHMS, KOTOPbIE CTAIM UM HW3BECTHBI C UX
npodeccuoHanbHOM nesiTenbHOCThIO B oTHOIEHHH MBOY COILLI Nel8.

2.2. TaiiHy 0aHKOBCKMX CYETOB M BKJIaJa, orepanuii mo cuety rapantupyet ct. 857 'K PD u ct.
26 3akona PO «O Gankax u 0aHKOBCKOH JE€SITEILHOCTH.

2.3. Corpynaukun MBOY COIL Nel8 o6s3aHbl c000mAaTh PyKOBOAUTENO O JIIOOBIX (hakTax,
CBSI3aHHBIX ¢ coOuojeHreM Hacrosuero IlomoxxeHus u ¢ ero HapymeHueM. OHHM Takxke
PYKOBOJICTBYIOTCSI IIpaBWIaMH Hactosimero IlonokeHus, COOCTBEHHBIMH CYXICHUSMH U
3JPaBBIM CMBICIIOM.

2.3.1. HpI/I OTCYTCTBHUU YBCPCHHOCTHU B TOM, KaKN€ UMCHHO HeﬁCTBHH CJIeayeT MpCANPHUHATDL B
TOH WJIM UHOH CUTyalluu, HYKHO O6paH_[aTBC$I K PYKOBOAUTCIIHO.

2.3.2. JIrobo# cOTpymHUK, COOOMMBIIMIA O (DakTe HApYIICHUS JIEHCTBYIOIIMX IPABUJI, UMEET
NPaBO Ha KOH(PHICHIIMATBHOCTD U 3aIIUTY CO CTOPOHBI YUPEKICHHSL.

2.3.3. Corpyaaukun MBOY COII Nel8  momxHBI cOONIOAATh TallHY COOOINEHWH, T.e. He
MOJIy4aTh JOCTYH K COOOIICHUSIM B JF000# opMe (ITUCbMaM, MPOCIYIIMBAHUIO Pa3TOBOPOB IO
napauieibHoMy Tele(OoHYy, TEeKCTOBBIM COOOLIECHHUSIM 1O MOOWIBHOMY TenedoHy U T.I.) Oe3
COTIJIAcHs JIUIL, JeNal0IINX TaKOe COOOIIECHHE.

2.4. JIuua, nMoiy4yuBIINE AOCTYH K MH(OpMAIIH, COTTIaCHO MepeyHIo (MpuiiokeHue 1), 00s3aHblI:

® BBINOJHUTH YCTAHOBJIEHHBIN paboTOaTEIEM PEXUM CITY)KEOHON TalHBbI,

e HE pasriiamaTh U HE UCIOJIb30BaTh MHPOPMAIINIO, COCTABISAIONIYIO CIYKEOHYIO TaliHY, B
JIMYHBIX LENSIX;

e He pasmiamarh MHGOPMAIUIO, COCTABISIONIYIO CIIY)KEOHYIO TailHy, B MEepUOJ JeHCTBUS
TPYZAOBOI'O JOIOBOPA U MOCIIE IPEKPALIEHHSI €0 JEHCTBUS B TEUEHUE 3 JIET;

® BO3MECTUTh IPUUYMHHBIA paboToparento yuepO B cilydae BUHOBHOCTU B pasriallleHUun
uH(pOpMallMK, COCTABISIIOIIENH CIIyKeOHyI0 TaliHy, CTaBLIel H3BECTHOW B CBSI3U C
MCIIOJTHEHUEM TPYJOBBIX 00S3aHHOCTEN;

e r1epenarth paboTOAATENIO MPHU MPEKPAIleHUU WM PAcTOP>KEHUU TPYIOBOIO JIOrOBOPA,
UMEIOLINECs] B TOJb30BAaHUM MaTepHalIbHbIe HOCHUTENU HH(POpMAIMH, COJepKallue
nH(OpMaIIHIO, COCTABISIONINE CITY>KEOHYIO TalHY.



2.5. PykoBoguTenb HECET OTBETCTBEHHOCTh 3a OPraHM3alMI0 HAJIEKAIIEr0 O3HAKOMIICHUS
corpyaaukoB MBOY COILL Nel8 ¢ mactosuum [lonoxennem u o0s13aH:

® O3HAKOMHUTh TOJ] PACIHCKy pa0OTHUKA, JOCTYI, KOTOpOro K uHpopmanuu,
COCTaBIISIIOLIEH KOMMEPUECKYI0 M CIYXEOHYIO TaiiHy, HEOOXOOUM JUIsl BBITOJHEHUS
TPYAOBBIX 00sI3aHHOCTEH, ¢ mepeyHeM WHGOpPMallMU, COCTABIAIOIIEH KOMMEPYECKYIO,
cnyxeOHyl0 TaifHy, oOnanaTesssMu KOTOpOH SBISIIOTCS paboTojareilb U €ro
KOHTPAreHThI;

® O3HAKOMHUTBH IO PACIUCKY pAaOOTHUKA C YCTAHOBJIEHHBIMH PEKUMOM CIY>KEOHON TalHBI
U MEpaMU OTBETCTBEHHOCTH 3a €r0 HapyIICHHUE;

e C03/1aTh PaOOTHHUKY HEOOXOAMMBIC YCIOBHSA Ui COONIONEHHUS YCTAHOBIEHHOTO PEeKUMa
CITY)KE€OHOU TalHBI.

2.6. PykoBoauTEIb, TOTYYUBIINNA COOOIIIEHUE OT COTPYIHUKOB, 0053aH:

® [PEANPUHATHL B Tpeleinax CBOSH KOMIICTCHIIMU Oe30TiiarareibHble EHCTBUS IS
MPEIOTBPANICHUSI HETATUBHBIX TOCIEACTBHMA, KOTOpPHIE MOTYT BO3HHKHYTH H3-3a
HECBOCBPEMEHHOTO IMPOBEICHUS HEOOXOIUMBIX MEPOTIPUSATHI;
® [PUHATh pCIICHHE O TMPOBEACHHH HEOOXOJUMBIX MEPONPHUITHH M BHYTPEHHETO
paccieoBaHus.
2.7. BHyTpeHHee pacciie/JoBaHHe MPOBOAMTCS TPYIIION COTPYIHUKOB HAa3HAYCHHBIX MPHKA30M
PYKOBOJUTEIS YUPEKICHHS, B COCTABE TPEX YCIIOBEK M3 JIMI, OTBETCTBCHHBIX 32 XpaHEHUE U
cO0op KoH(pHACHIIMAIBHON HH(OPMAITUH.

2.8. UnieHsl rpynisl, IpOBOASILIEN pacciel0BaHUE, UMEIOT IIPaBo:

® T[OJyYaTh YCTHbIE U MUCHbMEHHBIE OOBSICHEHHS OT JIFOOOTO COTPYIAHHKA YUPEKACHUS U
JOOBIX TPETHUX JIMII IO BOIIPOCAM, OTHOCSIIIIUMCS K MIPEIMETY pacclieZIOBaHMUs;
e TpeOoBaTh OT JIOOBIX COTPYJHUKOB YUYPESKICHUS TIPEIOCTABICHUS JTOKYMEHTOB,
UMEIOIINX OTHOIICHHE K paccleayeMbIM (paKTam;
® TI0 COTJIaCOBAaHUIO C PYKOBOIUTEIEM YUPEKICHUS TMPHUBJICKATh COTPYIHUKOB IS
MIPOBEICHUS MEPOTIPUATUN B paMKaX pacciieIOBaHMUs.
2.9. Pe3ynbTaThl paccieioBaHMs pacCMaTPUBAIOTCS COBMECTHO C PYKOBOJMTENIEM YUPEXKICHUS,
KOTOPbI TPUHUMAET PELICHUE M0 MPEITI0KEHHUSIM IPYIIbl, TPOBOAUBILIEN pacciieIOBaHUE.

2.10. CoTpynHHMKHM OKa3bIBAalOT HEOOXOAMMOE COJEHCTBHE IpH MPOBEJCHUHM BHYTPEHHHUX
paccienoBaHuif. OHM 0053aHbI BBIOIHATH TPEOOBaHMS YIEHOB rpymibl. OTKa3 OT BBINOJHEHUS
TaKuX TpeOOBaHUI, MpeJOCTaBIeHUE JOXKHBIX CBEIEHUI WM BBEJCHUE B 3a01yXK/I€HHE YJICHOB
TpyIIbL, IPOBOJAIIEHN paccieI0OBaHUE, BIAIOTCA HapylleHHneM HacToAwero Ilomoxenus.

3. IIpaBunJia 10CTyna K CBeICHUSAM, COCTABJIAIOIINM CJIYKEOHYI0O TAHY

3.1. TlpaBom pnomycka K HWH(OpMAaLMH, COCTaBJISIOUIEH CIy)KeOHYI0 TalHy yupexIeHus,
o0nagaroT:

® PYKOBOIAUTECIIb IO BCEM BOIIPOCAM ACATCIBbHOCTU YUPCKIACHUAA,
¢ JIMIAd, YKAa3aHHBIC B TICPCHHC IIOJIOXKCHUA, II0 BOIIPOCaM, OTHOCAIIUMCA K HX
KOMIICTCHIINH, U B OTHOIICHNU pa6OTHI/IKOB MMOAKOHTPOJIbBHOI'O UM HaIlpaBJICHUA.



3.2. lomyck k omnpeaeneHHon nHpopManuu 0hopMIIIeTCs Ha OCHOBAaHUY 3asBJICHUST paOOTHHKA.
B 3asBieHHMH yKa3bIBalOTCS MPUYMHBL, 10 KOTOPHIM €My HeoOXoauMma JaHHas HHGOpMaIlus.
Ecnu paboTHUK TUTAHHUPYET KOMUPOBAHHWE MH(POPMAIIUH, COCTABISIONICH CIyKEOHYIO TaifHY, C
HCIIOJIb30BAHUCM TCXHHUYCCKUX CPCACTB, TO B 3adBJICHMUM OH [JOJDKCH YKa3aTb Ha 3TO
00CTOSATETHCTBO.

3.3. 3asBiieHHE paccMaTpUBAETCA JUIIAMHU, YKA3aHHBIMH B mepeyHe Hactosiero Ilonoxenus, B
TEYEHHUE TPeX pabovMX JTHEH ¢ MOMEHTA €ro MOCTYIUICHHS.

3.4. Ilo uToram paccMOTpEHUs MOCTYIHUBIIETO 3asBJICHUS OJHO M3 JIML, YKa3aHHBIX B IIEpEUHE
Hacrosimero IlonoxeHus, MpPUHUMAeT pelIeHHEe O JONYCKEe WM HEJOMycke paboTHHKA K
3arpamuBaeMoil UM HHGOPMALIUU U U3JIAeT MIPUKA3.

3.5. Ilpuka3 BcTynmaeT B CHJIy HEMEJUICHHO, a B Cllydae JIONyCKa JIMIa K 3arpalirBaeMoil UM
uHpopManu — HE paHee JaThl €ro O3HAKOMJICHHUS I10J] PACHUCKY C IMpaBUJIAMU HACTOSIIETO
IHonoxenus.

3.6. Ilpukas, paspemaronivii KomuMpoBaHHWE HH(POpPMAIMHU, COCTABIIAIOIIEH KOMMEPUYECKYIO,
CIIy’)KeOHYIO TaliHy, C HCIIOJB30BaHHUEM TEXHHUUECKUX CPEICTB IMOJUICKHUT 003aTeIbHOMY
IIPEABAPUTEIIEHOMY YTBEPKIACHUIO PYKOBOJUTEIEM Y UPEKICHUS.

4. IIpaBuJia padoThl CO CBeJeHUAMH, COCTABJISIOIIMMH KOMMeEPUYeCKYI0, CJIYKeOHYI0 TaliHy

4.1. Tlomyyenme HocuTeneil ¢ wuHPOpPMAIMEH, COCTABISAIONICH CIY)XEOHYIO TaiiHY,
COIPOBOXKJAETCS 3aMUCHIO B )KypHaJe pabOThI C COOTBETCTBYIOLIEH NH(pOpManueil.

4.2. Pabora c¢ wuHpoOpManuell, cocTaBisOLIed ClIy)XKeOHYI0 TaliHy, OCYILECTBISETCS B
M30JIMPOBAaHHOM, CHELIMATIBHO BBIACIEHHOM JUISl 3TOTO ITOMEIIEHUH.

4.3. TIpu pabote ¢ TOKyMEHTaMU WJIM MHBIMH HOCHUTEISIMU, COACPIKALMMHU CIYyKEOHYIO TaiHy,
HE JIONyCKaeTCsl JieslaTh Ha HUX IOMETKH, HAaHOCHTh MOBPEXKIECHHS (B TOM 4YHCIE BbIpE3aTh
OTJIeIbHBIE YaCTH, MOJBEPraTh TEPMUUECKON, CBETOBOW 00paboOTKe, 3arudath yribl U T.1.) UIU
OCYIIECTBIISATh MHBIE AEMCTBUSI, KOTOPbIE MOTYT IPUYMHUTD BPEJ HOCUTEISIM MH(POpPMAIUH.

4.4. Tlo 3aBepumieHMM pPabOThl HOCUTENIM CIY)KEOHOM TalfHBl TOAJIEKAaT BO3BpaTy ¢
IIPOCTABJICHUEM 3aIHUCH B )KypHaJie pabOThI C COOTBETCTBYIOIIEH NH(OPMALIUEH.

4.5. KomupoBaHue HWH(POpPMALUU, COCTABIAIOIIEH CIIy)KeOHYIO0 TaliHy, C HCIIOJIb30BaHUEM
TEXHUUYECKUX CPEACTB JIOMYCKAETCS C pa3pelIeHNs] PyKOBOAUTENS yUPEKICHUS.

4.6. Ilepen xomupoBaHuMeM HH(OpPMAIMM, COCTABISAIOLICH  CclayXkeOHyl0 TailHy, C
UCIIOJIb30BAaHUEM TEXHHUECKUX CPEJICTB JIMII0, XpaHsilee 3Ty HHPOPMaIIKIo, TPOBEPSIET Y JIMIIA,
oOpatuBIIErocs ¢ MpochOOi 0 KOMUPOBAHUH, HAIUYUE HEOOXOJUMOro pasperieHus. B ciydae
COMHEHUH JUI0, XpaHsiiee HHPOPMAIINIO, COCTABIISIIONIYIO CIY)KeOHYIO TallHyI0, oOparaeTcs
3a MUCBMEHHBIMU Pa3bsICHEHUSAMU K PYKOBOIUTEIIO YUPEKICHUA.

4.7. Undopmarusi 0 KOMUPOBAHUM BHOCUTCS B )KypHaJl paboThI ¢ HHpOpMAIUEH, COCTaBIIAIOMEN
CIIy)keOHYI0 TalHYy.

5. IlpaBujia XpaHeHHsl CBeCHU I, COCTABJSIIOIINX CJIYKeOHYIO0 TaiiHy



5.1. Jlumo, ocymecTBastomee XpaHeHHE WH(GOPMAIMKM, COCTABISIONICH KOMMEPYECKYIO,
CIIy’KeOHYIO TaliHy, Ha3HAuaeTCs MPUKAa30M PYKOBOAMTENS YUPEKACHUSI.

5.2. Jlumo, ocyliecTBIAIONee XpaHeHHWE HWH(OpMAIMU, COCTABISIONMICH CIIY)KEOHYIO TalHy
00s13aHo:

® XpaHHUTH MH(OPMAIIHIO, COCTABISIONIYIO CIY)KEOHYIO TaliHY;
® KOMHUPOBATh HH(OPMAIMIO, COCTABJISIONIYIO CIY)XEOHYIO TailHy MO CHEIHAIbHOMY
3ampoCcy PYKOBOJIUTENS YUPEKACHUS, a TAKXKE B MOPSJIKE, TPETYCMOTPEHHOM B pa3zesiax
3, 4 sacrosmero [lonoxeHus;
® BecTU XypHall paboThl ¢ HH(POPMAIUEH, COCTABISAIONIEH CIIY)KEOHYIO TaiiHYy;
® BeCTH Jesia ¢ HHpopMaIiel, COCTaBIsIONIEH ClIy)KeOHYIO TaliHy;
®  YHHUYTOXATh MH()OPMAIINIO, YTPATHBIIYIO TOJIE3HOCTH JIJISl OPTaHU3AIIHH.
5.3. XpaHenwe WHPOPMALMKM, COCTABJISAIOMICH CIYy)KEOHYIO TalHy, OCYIIECTBISICTCS B
Oyxrajatepuu W apXMBHOH KOMHAaTe C oOIe4yaTaHHO#l jaBepblo. KOHKpeTHOe MecTo XpaHEHHS
uH(pOpMaLIUU OTIPEAEISETCS MPUKA30M PYKOBOIUTENS YUPEKICHHUS.

5.4. B xxypHaine paboTsl ¢ MH(popMalue, cocTaBisoLel ciayxe0Hyro TailHy, puxkcupyrorcs:

e JaTa ¥ BpeMs MoJlyuyeHus: uHopMaiuu;
e JaHHbIE (PEKBU3UTHI) IPUKAa3a, HA OCHOBAaHUM KOTOPOI'O JIMIY IPEAOCTABIIACTCS JOCTYI K
cityxeOHOIl TaliHe;
® OmHCaHWE HOCHUTENS, YHCIO TMOJNYYCHHBIX JOKYMEHTOB WJIM WHBIX HOCHTENEH
nHpopmanuu;
e (amuius, JOJKHOCTD JIUIA, TOJIYYHUBILIETro JOCTYI K CIIy>K€OHOH TailHe;
e  [OJIIKCH JIMIIA, MTOJYYUBLIETO JOCTYH K CIyXeOHOM TaiiHe.
5.4.1. Ilo 3aBepuieHUU pabOTHI C HOCUTEIIMHU MHPOPMAIH, COCTABIISIIONIEH CITy:)KEOHYIO TailHY,
MIEPECUNTHIBAIOTCS BO3BpAIllaéMble HOCHTENIH, IPOBEPSIETCS WX COCTOSHHE H B JKypHalle
IPOCTABJISIIOTCS Jata W BpeMs Bo3Bpara. O cioyyasx OTCYTCTBHUS BCEX WM HEKOTOPBIX
HocuTeneil nuM00 MOBPEXICHHMsS HOCUTENEeH He3aMeIIUTEIbHO YBEAOMIIIETCS PYKOBOJIUTEND
YyUpeXKACHUs (UM JIULO, €r0 3aMEHSIOIIEe).

5.4.2. Ilpu xonupoBaHUH UHPOPMAILIMH, COCTABIISIONIEH CIYKEOHYIO TailHy, C UCIIOJIb30BAaHUEM
TEXHUYECKUX CPEACTB B JKypHAJE OTPAKAIOTCS YUCIO U BHUJ CKONUPOBAHHBIX MaTepHUANOB,
HOCHUTEJIb, Ha KOTOPOI KonmupoBaigach HHGpOpMaIus.

5.5. YHuuTOoXeHue HocuTenen ¢ nHdopmanuen, yrpaTuBIIEH MOJIE3HOCTh, OCYILECTBISETCS Ha
OCHOBAaHUHU IIpUKa3a PYKOBOJAUTENS YUPEKIEHUS B INPUCYTCTBUU JIMILA, OCYILIECTBIISIOLIETO
XpaHeHHe UH(POPMALIUHU, COCTABJIAIOIEH CIy>KEOHYIO TallHy, PYKOBOIMTENS YUPEKICHHUS, €ro
3aMEeCTHTENEN C COCTaBJIEHUEM aKTa 00 YHHUTOXKEHUU HOcuTeNel ¢ nHdopMmalen, yrpaTuBiien
CBOIO IOJIE3HOCTb.

6. KoHTpoJIb 32 co0/1101eHHeM TPAaBHJI 10CTYNA K MH(pOpManuu, cocTaBJIsIIOIIe
CJ1y:KeOHYI0 TaliHy, pa0doThI ¢ Hell M XpaHEeHHUs

6.1. JIoJXKHOCTHOE JIUIIO, YIIOJIHOMOYEHHOE KOHTPOJIMPOBATh COOJIIOJICHHE MPaBMI JOCTyHa K
UH(pOPMALINH, COCTABIISIIOMIEH CIIy)KeOHYIO TaliHy, paOOThl C HEl U XpaHEHUs, - PyKOBOJUTEINb
YUPEXKICHUS.



6.2. K nosiHOMOYHMSM JU1a, YKa3aHHOTO B 1. 6.1 HacTosimero [1on0keHus, OTHOCUTCSI MPOBEPKa
COOJTIO/ICHHSI TTPaBHJI IOCTYTa K MHPOpPMAaLUH, paboThl ¢ HE U XpaHEHUs.

6.3. IIpu ocyiecTBIEHUH TOJTHOMOYHM, YKa3aHHBIX B 11.6.2, pYKOBOJIUTEIb YUPEKICHUS BIPABE
MPOBEPSITH:

® OKypHaJl ydera BXOASIIEH M HCXOIANICH JOKYMEHTAIlMM W JKypHal paboThl C
nH(popMaIne, COCTaBIISIONICH CITy)KeOHYIO TallHY;
e aKkThl 00 YHHUYTO)KCHHHM HOCHUTENICH, COJEpKaluxX HH()OPMAIMIO, YTPATHBIIYIO CBOIO
MOJIE3HOCTH JUISI OpraHu3aIiH;
® COCTOSIHHME TOMENICHMSI, MCIOIb3yeMOro Ajisi XpaHeHHus WHGOpMaIuu, COCTaBISIOLIEH
CIIy’)K€OHYIO TalHYy.
6.4. IIpoBepku ocyiiecTBIAOTCS M0 ycMoTpeHuto pykoojautenss MbOY COIL Nel8, o e
pEXKe OTHOTO pasa B MOJIFOJA.

7. OTBEeTCTBEHHOCTD 32 pasrJiallieHNe CBeleHN i, COCTABJISIIOIIMX CJIYKeOHYI0 TaliHy

7.1. Jluma, HE3aKOHHBIM METOAAMH [MOJIyYHMBIIME HH(POPMAIMIO, KOTOpas COCTaBIISIET
CIy’)XeOHYIO TaifHy, OOs3aHBl BO3MECTHTHh NPUYMHCHHBIC YOBITKH. PaOOTHWK, BHHOBHBIA B
pasriameHuu JaHHOW WH(OpPMAIIMH, CTAaBIIEH €My HM3BECTHOW B CBSI3M C HMCIOJHEHHEM HM
TPYIOBOW OOS3aHHOCTEH, MOJDKEH BO3MECTHTHh IPUYMHEHHBIN padoromarento ymiepo. K
HApYIIUTEIIO IPUMEHACTCS TUCHUIUTMHAPHAS, IMUHUCTPATUBHAS OTBETCTBEHHOCTD.

7.2. Ilpu pasriamieHuy BpayeOHOM TaliHbBl HACTyHaeT AUCLMILIMHApHAsA, aJIMUHUCTPATUBHASA U
YTOJIOBHAsi OTBETCTBEHHOCT.

8. 3akirouenue
8.1. Hactosmee [lonoxenue BCTynaeT B CUIy C MOMEHTA €T0 MOIMHCAHMUS.
8.2. Hacrosiiee [lonoxeHne HaXoAUTCA Y PyKOBOJTUTEINS YUPEKICHUS.

8.3. Corpyanuku, ykasaHHele B Ilepeune, 3HakomsATcs c HacrosmuMm [lonoxenuem u
0OpMIIIOT 00513aTENBCTBO O €ro CoONoeHUH (TpuiiokeHne 4) . YkazaHHOe 00s3aTeIbCTBO
XpaHUTCA B JIMYHOM JIeJie COTPYJIHHUKA, OTBETCTBEHHOIO 3a cOOp M XpaHEHHE MEePCOHAIbHBIX
JTAaHHBIX.

8.4. 3HaHue u CO6J'II-OI[€HI/I6 IlonoxeHusl oleHHMBAEeTCI HE MEHEE OJHOTO pa3a B roa mnpu
MMPOBEACHNHN MHCTPYKTAXKA 11O JOJIZKHOCTHBIM 00SI3aHHOCTSIM.

8.5. Hacrosiee IlonoxeHne MOXKET IEepecMaTpUBaThCA 110 WHUIMATHBE PYKOBOJIUTEIS
yupexaenus. JIroOble U3MEHEHUsI U JIOTOJIHEHUs K HacTosdmeMy [lonokeHuio neicTBUTENbHBI
IIPU YCIOBUH, YTO OHU C/I€JaHbl B MMCbMEHHOU (hopMe M MOMMCaHbI JTUIIAMHU, OTBETCTBEHHBIMU
3a XpaHeHue UH(OpMaIuK, coepxKalieil ciayxeOHyto TaiHy.

8.6. IIpunoxenue



[Tpunoxenue Ne 1

IlepeyeHnb JnI, UMEIOMIUX JOCTYN K CJIY:KeOHOM TaiiHe

K undopmanuu, cocrapmustomyro ciayxeOnyro taitny MBOY COLL Nel8, umerot nocrtym
CIICIYIOIIHE JINTIA:

=

PykoBoautens MBOY COIL Nel8;
3amectuTenb qupekTopa no YBP;
I'naBHbIl Oyxranrep;

byxranrep;

3aBx03;

Jlenonpou3BoauTeNb, CEKPETaph;
MeaunuHckue pabOTHUKY;

3aBeqyIOIINi CKIaJA0M;

© ©o N oo g bk~ 0 DD

WHble nuia, moy4duBIIme A0CTYN K HH(OpMaIuu.



[Tpunoxenue No 2

Ilepeuenb uHgopMaUK, KOTOPAsS MOMKET CUMTATHCA CIYKeOHOI TaliHOM

10.
11.
12.

13.

14.

15.

16.

17.
18.

19.

20.

HCpCOHaJ'IBHBIe JaHHBIC pa6OTHI/IKa, o6y11a}oumxca " X 3aKOHHBIX HpeHCTaBHTeHeﬁ.

JlaHHBIE O COCTOSIHMH 37I0pOBbSi PAOOTHHKOB, OOYy4YaIONIMXCS M HMX 3aKOHHBIX
IIPEACTABUTEIICH.

HpI/IHOCSIH_IaSI J0X0d ACATCIbHOCTD.

HNudopmanus 0 HEKOMMEPUECKON EATEIILHOCTH YUPEKACHUS, €CITU €€ pas3rialleHue
Y MCIOJIb30BAaHUE HAHECET YUIEPO LEIAM U IE€ATEIbHOCTU YUPEKICHHUSL.

Pa3pa60TI<a H HUCIIOJIb30BAHUEC aBTOPCKUX ITPOrpaMm, TEXHOJIOTHH.
HpI/IMeHHCMHe MCTObI YIIPABJICHUA.

HOI[I"OTOBKa, IIPUHATHUC u HUCIIOJIHCHUC peH_ICHI/II‘/'I PYKOBOACTBA 10
IMPOU3BOJACTBCHHBIM, KOMMCPUYCCKHUM, OPTraHU3allMOHHBIM 1 KUHBIM BOIIPpOCaM.

ITnansr pacIMpCHUA UJIK CBCPThIBAHWA OMPCACIICHHBIX BUJ0B ACATCIIbHOCTHU.

Ilenmn, paccMaTpuBaeMbie BOIPOCHI, pE3YyJbTaThbl MPOBEACHUS COBEUIAHUA U
3aceJaHui.

DuHaHCOBEIC onepannu, COCTOAHUC 0aHKOBCKHX CUETOB.
HpI/IMeHHeMHe MCTOJbI PCKIIAMBI.
YPOBCHB Ka4ueCTBa BBIITOJIHACMBIX pa60T " OKa3bIBACMBIX YCIIYT.

MonepHu3zamus TEXHOJIOTHH, METO/IHK, MTO3BOJISIOMIAS TIOBBICHTH
KOHKYPEHTOCIIOCOOHOCTh PaboT U YCIIYT.

Oco0OeHHOCTH HCHOJB3YEMBIX U pa3padaTblBa€MbIX METOAMK, IPOrpaMM U
cneundrka uX IpUMEHEHHUS.

3aKa3yuKy, NOJPSAYUKH, IIOCTABIIMKH, MOTPEOUTENH, CIOHCOPHI M Jpyrue
MIapTHEPBI.

Ilenn, 3amaum M TAKTUKA, MMOArOTOBKA, IPOBEIECHHUE M PE3YJbTAThl IIEPETOBOPOB C
JIEJIOBBIMH ITAPTHEPAMHU.

VYcnoBusi KOMMEPYECKUX KOHTPAKTOB, IIATEKEW U YCIIYT.
ITopsimok 1 cOCTOsTHUE OpraHU3aLMH IPOIIYCKHOTO PEKUMA, CUCTEMbI CUTHAJIM3ALIUN.

PCHYTaI_[I/I}I " YPOBCHb IIOAT'OTOBKHU IIE€PCOHAJIA (HpO(I)CCCI/IOHaJILHBIC 3HaHHA, HaBBIKH
H YMCHU:, [CJIOBBIC CBA3H U IIp)

Mertoauka O6y‘-ICHI/ISI nepcoHala.



[Tpunoxenue Ne 3

Ilepeyenb ungopmanum, KOTOPasi He OTHOCUTCS CJIY:KeOHOM TaliHe

Pexum ciry>keOHO TaltHBI HE MOKET OBITh YCTAHOBJIEH B OTHOILICHUU CBEJICHHIA:

1. Cgenenus, copaepxamuecss B  yYPEAUTENbHBIX  JOKYMEHTax, JIOKYMEHTax,
MOATBEpXKIAlOMMX (aKT BHECEHHS 3aluceid O IOPUAMYECKUX JIHMIaX B peecTp,
JIOKYMEHTaX, JalolIMX IPaBo Ha OCYLECTBIEHUE 00pa30BaTENbHOM 1€ATEIbHOCTH.

2. CocrtaB uMylIIecTBa YUPESKICHHA U CBEJICHHS OO KCIIOJIIb30BAaHUH UM CPEICTB
COOTBETCTBYIOIINX OIO/IKETOB.

3. Hudopmanust o 3arps3HEHHH OKPY)KAIOLIEH Cpenbl, COCTOSIHUUA MPOTHBONOXKAPHOU
0€30MacHOCTH, CAHUTAPHO-3NUAEMHUOIOTUYECKOH M PpaJMAlMOHHOW OOCTaHOBKE,
0€30MacCHOCTH NMUIIEBBIX IPOAYKTOB U JIp.

4. CocraB pabOTHHKOB, CHCTEMa OIUIATHI TPY/a, YCIOBHS U OXpaHa TPYy/Aa, MOKA3aTeH
MIPOM3BOJICTBEHHOTO TpaBMaTH3Ma U MpodecCHoHAbHON 3a00JIeBAEMOCTH, HAIHYNE
BaKaHCHH.

5. 3aIlOJI)KeHHOCTI) 110 BBIIIJIATC 3apa60TH0171 IJIAThI U 110 UHBIM COIIMAJIbHBIM BbIILJIaTaM.

6. Hapymenust 3akoHomaTenbcTBa M (DAKThl MPUBJICYCHHUS K OTBETCTBEHHOCTH 33 HMX
COBEpIICHHUE.

7. HepequL JIM1, UMCHOIIUX IIPaBO JIEHCTBOBATh 0e3 HAOBCPECHHOCTH OT UMCHU
HOPUINYICCKOTO JIMLA.

8. 38.I[OJ'DKGHHOCTI/I oo pOZ[HTCJIBCKOfI jiare.

9. Hudopmanus, o00s3aTeTbHOCTh PACKPBITUS KOTOPOM WM  HEIOIyCTUMOCTh
OTpaHUYEHUS JIOCTYIA K HEll ycTaHOBJIEHA HHBIMU (e/iepaTIbHBIMU 3aKOHAMH.
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[Tpunoxenue Ne 4

O0s13aTeJILCTBO
0 coooaenuu Ilosio:kennsi 0 padbore co cBeIeHUSIMHU, COCTABJIAIOIIUME CJIY:KEOHYI0 TAHHY
S, HUKENOAMUCABIINIACS, HACTOALIMM MOATBEPK/Iat0, 4TO 51 03HakoMuiics(ack) ¢ [Tonoxenuem o
paboTe CO CBENEHHUSMHU, COCTABIIAIOIIUMU CIIy’)keOHYIO TallHy M €ro coJep:kaHue MHe

IIOJHOCTBIO ITOHATHO.

51 00s13y10ch cobmronath Bce TpeboBanus I1o10keHNns 1 HEMEUIEHHO COO0IIaTh PYKOBOJICTBY O
mo0bIX HapymeHusx [Tomoxenus.

Ha mnactosmuii MOMEHT MHE HEM3BECTHO O Kakux-1uOo HapymeHusx [lomoskeHus, mpaBui
YupexaeHus, CBA3aHHbIX C AEATEIbHOCTBIO COTPYIHUKOB.

DdUO:

IToamuce: [ara:
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