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1. O6mmne nonowenmny

Apxue MBOY COII M 18 HMeHH  AJiekcaniapa  Meanosmya Kpapuenko  cranums
Honuna:mpnucnﬁcmﬁ (nanee — Mxoma) coznan mus XPaHCHHA TOKYMEHTOR, odpasylommxcs B ee
ACATC/ILHOCTH, & TAKAKE 3dKOHYCHHDIX AEIONPOU3BONCTBOM JIOKYMEHTOR MPAKTHICCKOTO HA3HAYEHHSL,
Hx oTHopa M yueTa.

B croeii negrensnoctn apxus Mxomr PYKOBOJACTBYETCs DefepanbHbIM 3aK0HOM or 29.12.2012 MNe
273-@3 "O6 obpazorammy s Poccuiickoii Dejepanun”, Denepanbuniv 2akoHoM or 22.10.2004 Ne
125-©3 ¢ mamenenmamu ot 18.06.20] 7r. Ne 127-®3 "O6 apxusHom nene & Poceniickoii ®emepanun",
HOPMATHBHBIMHA [MPABOBEIMH AKTAME K METONHICCKHMH PeKOMEN IaluaMu Genepansroro apxusHoro
dreHrcrea  (manee — Pocapxus), mopMarupHbmM UPABOBEIMH  aKTAMH M METOIHYECKHMH
PEKOMEHIAUMAME  cyOhekta P, YCTaBOM M JOKATBHEIMH  HOPMATHBHBIMU aktamu  Ilxomm,
HactosauaM onomennem of apxHBe (nanee — llonoxenne).

[Monowenne paspaGoramo ma ocHobanmyu  [IpuMeproro monowenns o6 apXHBE  YVUPEKICHHS,
OPTaHM3AHA, TPEINPHATHS, YTBEPMKICHHEM Opukazom Komurera no nemam 4DXHEOR MpH
IIpagurenscree P® or 18.08.1992 Ne 176, u yreepsxnaeres AupexTopom [lkommy,

UTkona ofecmeynnaer APXHE HCOOXOHM hIM TIOMEIIeHHEM, obopyrosarnenm 1 KaJipamu.

Apxus ITkonel Bosrnasmser OTBETCTBEHHEIH 3a apXuB, KOTOPEI HazHauaercy NPHKA30M IMpeKTOpa
Ulkonsr v nogunugeres HemocpeAcTBeHHO HpexTopy koL

ApxHB pabotaer mo IUIaHY, YTBEPMKACHHOMY Aupextopom Hlkoner, w OTHHTHIBAETCA [IEpPET HHUM B

croeil pabore.
2. 3amaqn u pyuknoun aApxHBA

OcHOBHEIME 3a1a9an APXHBA HBIFIOTCA:

2.1.1. Kommnextopamne ApXHBA 3aKOHYEHNBIMH [ICIONPOH3BOACTEOM L1] KOJIbI TOKYMEHTAMH, COCTAR
KOTOPELIX IIPEyCMOTPeH pasaeion 3 HacTosmero MOJIOKEHHS,

2.1.2. Yuer, obecneyenne COXPAHHOCTH, CO3admHe HAYYHO-COPABOYHOID ANMAPATE, HCHONB30RaAHTe
AOKYMEHTOB, XPAHAIIHXCS B APXHEE.

2.1.3. Ocymectaienne KOHTpoNs dhopMuporanms i ohopMICHEeM men B Aenonpounssoactee [kons,

B cootretcTRHE C BO3NIOKCHHEIMH Ha HEro 3a7a9aMu 4PXHEB OCYINECTRILET CAEMVIOMHE byHEIHM:
22.1. Tlpanumaer pe TI03aHEe, 4eM wuepes ABa roma mocae SABEPLICHHSA  [eTONPOH3BOICTEOM,
YUHTEIBAET H XPaHuT ,C[GK}’MCHTBI ﬂﬂJ[r‘GﬂpﬂMﬁHHﬂi‘D XPAHeHMa ¢ no JIH"-II-ICIM}’ CUCTﬁB}’,
obpaboranuee B COOTBETCTBHH ¢ TpeboBan HIMH, YCTAHORICHHLIMH Pocapxupom.
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2.22. CoctapisieT W TpENCTABISET He [O3IHEE, HWeM uepes JBa roja Tocie 3aBEpPIICHHS
ACTIONPOH3IBOICTBOM TONOBLIE DAsHCNLl OnMceH Nel N0 JHYHOMY COCTABY HA pAaccMOTPEHHE
IKCHEePTHOR KoMHCCHH (Janee — 9K) [lkoms.

2.2.3. OcymecTBIsET y4eT H 00eCneHBaET NOAHYK COXPAHHOCTE TIPHHATHIX HA XpaHeHHe Jem.

2.2.4. Co3jiaer, MOMONMHACT W COBEPIICHCTRYET HAYYHO-CTIPAROYHELH Anapat K XpaHaluMca B apxHBe
IenaM U JIOKYMEHTAM.

2.2.5. OpraHu3yeT HCIONLE30BAHHE JOKYMEHTOR:

- uHpopMupyeT axmuuneTpammio 1Tkons! o coctaee | CONCPKAHHH TOKYMEHTOB apXuBa;

- BRITACT B YCTAHORJACHHOM TMOPs/IKE IENa, AOKYMEHTLI WM KOIMH JOKYMEHTOB B [IJIfX
Clly#eOHOro H HAYYHOIO MCIONBIORAHMS, U PAaOOTH! B IOMEIICHHH ADXHEA:

- HCTIOMHACT 3aPOCEL OPTAHH3ANME H TPak/aH 00 YCTAHOBJIEHHH TPYJIOBOTO CTa%d W JIPYTHM
BOMPOCAM COLHa/IbHO-MPABOBOTO XaPAKICPa, B YCTAHOBIEHHOM MOPSIKE BhIIAET KOMHA JIOKYMEHTOB
H ApXHBHLIE CIPABKH;

- BEJIET YHET HCIONL30BAHHA JOKYMEHTOB, XPAHIIIAXCA B apXHBe.

2.2.6. [TpOBOAKT IKCHEPTH3Y UEHHOCTH NOKYMEHTOB, XPAHAIMXCA B apXHBE, yuacTeyer B pabore DK
Hixons:.

2.2.7. Oxa3piBaeT METOIHHECKYH) MOMOIIL pabOTHHKAM, OTBETCTBEHHLIM 34 ACTONPOH3BOICTEO B
COCTAB/ICHHH HOMEHKNATY PRI A€, KOHTPOJIHPYET IPaBHILHOCTE opMUpoBanna H opOPMICHIS JIe] B
JIEN0NPOH3BOACTEE, & TAKAE NOATOTOBKY Nen K nepenaye B apxun HIkomkr.

2.2.8. Yyacreyer B NpOBEACHHH MEPONPHATHH [0 MNOBRINEHMIO KBAIH(pHKAOHH padOTHHKOB
(OTBETCTBEHHKIX 38 APXHB M IeNonpor3eoncTso s [lkoms).

3. Cocrag 10KyMeOTOB apxHBa
B apxue nocrynaot:
3aKOHUEHHEIC [EMONPOH3BONCTBOM JOKYMEHTBI BPeMeHHoro (csbime 10 TeT) CPOKa XpaHcHHS,
HEOOXOMHUMEIC B MPAKTHYECKOH TEATENLHOCTH, JOKYMEHTHI 10 THYHOMY COCTABY, o0pazoBaBIHACCH B
pesynbTare gearensHocTd koL

AoKyMeHTBI NOCTOSHHOTO XpaHeHus (ECHH YYpPelk/IeHHE-TIPe|IIECTBCHIHK Ohil0  HCTOUHHKOM
KOMIICKTOBAHHA TOCYAAPCTBEHHONO HIH MYHHUMIATBHOTO ApXHMBA) H 10 JHYHOMY COCTABY
YHPERICHHH-NIPETIICCTBEHHHKOR,
HayuHo-cnipaBo9HELH annapar K T0KYMEHTAM apXHRa.
JInunwie donsae pabotauxos Hikons.

4. IIpaBa 1 00H32HHOCTH OTBETCTBEHHOIO 32 APXHE
Jnst BRIMOMHEHAS BOZNOKEHHBIX HA HET0 3a/a4 i QYHKUMH OTBETCTRENNbIN 32 ADXHB HMeeT NPARO H
o0sm3an:
4.1.1. KonrponupoeaTs BEIIOINEHHE YCTAHOBACHHLIX NIpaBki paboTsl ¢ jokyMenTtamu B [TTkone.
4.1.2. 3anpamnsare ot paboruukos [IIkomst ceenemus, HeoGXomuMEIe U1 aGOTEL apXHBA.
4.1.3. Jlaath pashACHEHHA H PEKOMEHIALHH I10 BOITPOCAM, BXOIAIIHM B KOMIIETEHI[HIO APXHEBA.

5. OTBercTBENHOCTE 32 PYHKOHOHMPOBAHHE APXHBA

OTBETCTBEHHOCTh 33 HALICKAIICE H CBOCBPEMECHHOE BHUIONHEHHE APXHBOM 3amad H hyHKIH,
NPEYCMOTPEHHBIX HACTOANIMM [OTIOKEHHEM, HECET JIMIIO, OTBETCTHEHHOE 3a APXHB.

OTeeTcTBeHHRIE 34 BCOCHHC TCIONPOH3IBOOCTEA, MOATOTOBKY H MPEACTABICHHE OOKYMEHTOB Ha
XPaHCHHC B dpXHB, HATHAYAKTCH NPHKAZ0M JTHPEKTOD: MIxonnr.



Kontpone nestensnoctu apxupa ocymecTsiaser Aupektop IIkosr.
6. llopuzox paGoTe ApXHEA

6.1. Beumaua u3z apxmea AOKYMEHTOB HIH KOIHH NOKyMeHTom OCYINECTBIAETCA HA OCHOBANHH
JAABNCHAA IDAKAHENA, B KOTOPOM oH YEazbBaer ©.H.0., agpec PETHCTPAllMH, KOHTAKTHBIH
TenedoH, THII JOKYMeHTa, ero PEKBH3IHTEL H crnocod monyuenus. Eenu TPAKJIAHHH HE MOMET
HOIVYHTE CAM, TO II0 HAOBEPEHIOCTH (B COOTBETCTRHY ¢ 3a8KOHOM PdD) momer NONYYHTE ApYroH ero
NpenCTaBHTENE,

6.2. Cpoku BEIaun AOKYMEHTOB W KONHH JIOKYMEHTOB OCYLIECTBAAIOTCS B TeyeHue 30 mneii c
MOMEHTA N0JA4H 3a8BICHHS TPaKIAHHIIA,

6.3. Ecnin goxyMment He Grrn oOHapyxeH, To BEIlaeTCs TPAEIAHEHY ClIpaBKa 00 ero oTcyTeTEHE B
APXHBC LIKOJILI H YKA3LIBAIOTCH PHIHH bI OTCYTCTBHA JIOKYMENTOB.

6.4. I'padpuxc paborer APXHBA YCTAHABIIHBACTCS IPHKAIOM AHPEKTOpa KON BO 2-# noloBHHe qHA: ¢
13.00 yacor 10 16.00 H4COB; BRIXOMIHEIE THH: cyGGoTa, BOCKPECEHRE,

6.5. Bewmauy gen, AOKYMEHTOE H MX KomHif W3 apxmea OCYIIECTRIACTCA JIGMONPOHIBOTHTETEM
(cexpeTapem) WKOILI HaH JIHITOM, Ha3HAYEHHLIM IPHKA3ZOM IO MIKOJIE,

7. JakmuHTe b IBIC MOJIOMKCHITS

7.1.  Hacrosmee IMonoxenue 06 APXHBC NIKONbI ABIACTCH JOKATLHbIM HOPMAaTHBHEIM aKTOM
obueobpasoBarensHoii OpraHH3aliH, PerIaMeHTHPYOMMM JeTe bHocTL LIKOJILHOT'O apXHBa,
NPHHAMAECTCA HA MEar0r HIECKOM COBCeTe 1 YTBEPHIACTCA IPHKA3OM  [HPEKTOPA IIKOTE,

7.2, TlonoxeHHe npHIMMAaeTCS Ha HEONpenencHubii cpok. M3Menenus n gomonsenus x
HacTosmeMy Tonoxennio mpuaRMaroTCs B Hopaake, npeaycMoTperHoM 11. 7.1, aaHEOMO
[Monoxennus. :

7.3. Tlocne npusstus Tonosxenus o6 apxuBe 00pa3oBaTENLHON OpranuIamy (HmH u3Menenmii n

ACTIOMHCHKHA OT/CTBHEIX MTYHKTOB H Pa3ie/ioB) B HOBO PENIAKINH NPEBUIYINAT Pe/aKIms
ABTOMATHYUCCKH YTPauHBAET CHILY.

IIpunsaro va sacemanmuu megarornyeckoro cosera ot 14.01.2019 roza ( npotokor Ne 5).



